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1 INTRODUCTION

1.1 ABOUT Dr. NTR UHS:

The Government of Andhra Pradesh renamed Dr. NTR University of Health Sciences as. It was
inaugurated in 1986.

The University is offering various UG, PG, Super Specialty, Ph.D. & PDF Courses in Modern
Medicine, Dental Surgery, Ayurveda, Unani, Homeopathy, Naturopathy, Nursing,
Physiotherapy and Para Medical Graduate Courses in its affiliated colleges.

1.2 OBJECTIVES

Facilitating the transition from registration to college joining confirmation for the admission
process.

1.3 SCOPE

The scope of this document is to explain the process of Candidate registration, Fee payment
& opting for the web options and allotment of seats as per the candidate preferences.

2 SOFTWARE AND TECHNOLOGIES

Software Version
S.No.
1 .NET Core 7 Version
2 SQL Server 22 Version

Table 1: Software and Technologies
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Know Your Application Status
Re-upload Documents
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APOnline
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B User Manual
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(W List of Colleges with Course details

(@ Other Impartant Documenets

View More +d

Important Dates

E Registration From

M verification Dates
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[ Grievances on Merit List Generation
E{ Final Merit List Generation

W Exercising web options

o S Bheis s om i n

Figure 1: Home Page
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3.1 Registration:

Click on 'Registration' in the FORMS tile to register for UG MBBS & BDS admissions, as shown in
the screen below.

Home AboutUs Notifications ContactUs Registration @ Login
——
Latest News

T
(@ Provisional Merit List ™ verification Dates
(M Final Merit List [ Provisional Merit List
[ Grievances on Merit List Generation
&1 pwtatad Nonficatians (™ Final Merit List Generation
[~ TR
I L vore 43

Figure 2: Registration - Link

After clicking the Registration link, a registration webpage will be displayed as shown on the
screen below.

> Enter the NEET hall ticket number and Date of Birth, then click "Get Details." The
Candidate Name will be displayed from the NEET data.

Enter The Mobile Number and Email ID.

Enter the password and re-enter it in the confirm password field.

Enter the Captcha and click on "Generate OTP." Button.

YV V

REGISTRATION DETAILS ————
Registration

NEET Hall Ticket Number/Roll No. * Date of Birth =

e | [ [ <=

Name (as per NEET) * Mobile Number * eMail ID *

| GE ‘ | 93 | ‘ ‘

Password * Confirm Password * Captcha *

= = <T= ) -
Password - v P d requirer re met

em—en I Generate OTP Reset
Note: Mobile number should be active till the closer of the admission

Figure 3: Registration — Get NEET details
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An OTP will be sent to the registered Mobile Number and Email ID. Enter the OTP in the OTP

field and click the "Submit" button.

-
REGISTRATION DETAILS

245

GHAN

NEET Hall Ticket Number/Roll No. *

Password *

Registration

Date of Birth *

Get Details

oL

Name (as per NEET) * Mobile Number * eMail ID *
934 online.in
Confirm Password *
. T [ “T=]

Password requirements were met Password requirements were met

aTP *
19

Note: Mobile number should be active

till the closer of the admission

Captcha *
14-9=7

= s

Figure 4: Registration - OTP

After successful submission, the Registration ID will be displayed as shown below. An SMS and
email will also be sent with the Registration ID. The screen will show a "Successfully submitted"

message along with the Registration ID.

MNEET Hall Ticket Number(Roll No.) *

——
REGISTRATION DETAILS

Registration

Date of Birth *

Notel: Mobile number sk

Notee: Befc

Authari

Name (as per NEET) * Mobile Number * eMail ID
Enter Name e e N = Enter e D
Password * Confirm Password * Captcha *
= ~
Enter P d v | ® er Passwor v @ ST-ESTE Eoer
Pas P eq nts were met

ould be active

you meet the eligibility r

adjusted under any circi

Reset

Your Registration ID is: UG24CQ

Click here to login

Figure 5: Registration — Registration ID (User ID) Generation
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3.2 Login:

After successful registration, click “Login” to submit your application.

Home AboutUs Notifications ContactUs Registration

—————— REGISTRATION DETAILS ————

Figure 6: Login Page — Link

The login screen will be displayed as shown below. Enter your User ID (Registration ID),
Password, and Captcha, then click the “Login” button.

& Enter Userld

& Enter Passsword

Forgot Password

Figure 7: Login Page — Login

3.3 Application Submission:

After logging in, select “Services” from the menu bar and click on the “Application Submission”
link.

Dashboard Services ~ Ticket -

Application Submission

Know your Application Status WELCOME

Know your Payment Status

Print Provisinal Application

Re Upload Documents

Figure 8: Application Submission — Link
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After clicking on the “Application Submission” link, the screen will appear as shown below.
The following tabs will be displayed on the application submission screen:

a. Personal Details

b. Payment Details

c. Local/Non-local Region

d. Special Categories

e. Upload Documents

Personal Details Payment Details Local/Nan-local Special Categories Upload Documents

(@) (») (® ()

Figure 9: Application Submission — Tabs

Note: Note: Candidates must fill in all tabs and submit the application. If any tab is missed or
the application is not submitted, the candidate will be considered ineligible for admission.

Personal Details:
NEET details will be auto populated from NEET data. Fill in the Educational Details, Personal
Details, and Residential Address, then click the “Save and Continue” button.

APOnline - Confidential Page 9




¥ % D NCTH. UNIVERSITY OF HESLTH SLIENTCES
'a*i e

BTG rET Vi b b D e L LomoeTe s sty Eonvenr] (e diEei

APOnline

g — —

gccnal Desin FETEO LR L Lol wen-iace piciH LaIRgor e Uphond DECHTRIN
- ] (o) 0
Rt Lo L) K
HEET Details

Aegistrakionl 0: poss conysonoes

W Rl netial ko ne WEET A RN Remme P R W
[ stomass | [ | [= | [ e
D (3 rh + dcties iaTe TR T

|..-._.-_- | | P | |-..-1.- — |

Educaticnal Details

| SECIETLILENT:

e i el i~ i Sl vl oo . & b OF a4
= | [ | [ = =]

| T EH S AT ESE LR T

L - e sl Boli el ket bt O P Tezdl Goon rrmd AP -

n Chemistry + hckagy inshdiag Praticsis) -

|--;._-_--..,..-...~..-.-...| | . | | i "v | | :

Tt v At TP = Cheeicesy el ket Brantans i ¢
+ Rickegy Wit Pasciouic)

|-- | |h- |

Farsomal Dotails

Residental Addross:

AT b e e e - T = i = AR Tk AT T

| e | | B . | | e | | a0 |
andiuanr ML el ol et e | T

[rasas | [eem—=] [= | [ |
LB By nTE Eroncrsisls wesker Sartes ar) ¢ e e R y =

[ | p— - [ - | [ ez - |
s Canificare Mo+ Cnmsouz - A vadiem - el (FA.T7 el WTUTWTAE iyl ©
| FyTEEEpE——— | | - | | ™ | | s |
WD Caref v+ Tigme of Diaakiiny: + Dimsbvliny Peoranragaing =

|.A1n.-i.- T | | WAL TG T v | | |

[ ] [masaces | [== |

e L i L ] s = an it #
s - mraciraick = Farcds =

=]

Figure 10: Application Submission — Personal Details

After clicking the “Save & Continue” button, the page will automatically redirect to the payment

gateway screen.

Select the payment type, agree to the terms and conditions, and click the 'Pay Now' button. The

screen will then redirect to the bank page to complete the fee payment.
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- PAYMENT DETAILS -

Select Payment Type Payment Summary

o e e Name

) Net Banking (SBI)
Net Banking (HDFC) Registration No.
Fee Amount

© Net Banking (ICICI) £
Verification Amount

 Net Banking (Other Banks) Convenience Charges
) Debit Card Total Payment
Credit Card == cancel

magree to the terms & conditions and request for Registration
While making payme the amount is deducted and the transaction is not s
ssful even after 15 minutes, then payment can be done again and deducted am

ssful, please wait For 15 r
will be refunded to your ¢

ithin 7 working days

Do not repeat the payment within 16 minutes. I the status is

not

Figure 11: Application Submission — Fee Payment

After the payment is successful, the payment receipt will be displayed below.
Click “Continue” button to be redirected to the Local/Non-local screen, as shown below.

Personal Details Payment Details Local/Non-local Upload Documents

S &)

®

PAYMENT RECEIPT

Applicant Name: Registartion Number:
Mobile Number: Gender:

Caste: Transaction Date:
Transaction Amount: Transaction Number:
Payment Ref.No.: Payment Status:

\ =>

Figure 12: Application Submission — Payment Success

Note: - While making payments, if the amount is deducted but the transaction is not successful,

Click on "Verify and Continue" If the transaction is successful, the status will be updated

automatically. If a transaction fails, the screen will redirect to the payment gateway page and
you can attempt the payment again. The deducted amount will be refunded to your account

within 7 working days.

APOnline - Confidential Page 11




APOnline

Educational Local/Non-local Region:
Based on the candidate's BDS education, they will fall under one of the following regions:

*
°

Andhra University

* Sri Venkateswara University
* Osmania University
Non-local

3

3

*
X4

L)

Andhra University Region/ Sri Venkateswara University Region:

Candidates should enter and upload details from classes 6 to 12 in the grid for educational
region calculation. After entering all details, the educational region will be displayed as shown
below. Follow the above process based on the educational region to determine the final region.

Educational Details (For Local Area/Region Validation)
Year of
SNo Class o State District School/College/Institute  Upload Certificate (PDF Only /S00KB)  Preview
1 Xil [ i [ - 1] NA
‘ 2015 v Andhra Pradesh v Ananthapuramu v ‘ test ‘ Choose File | PG24CQL...32919.pdf
2 x| : [ : -] | NA
‘ 2014 v ||| Andhra Pradesh v || Anakapall ~ ‘ test Choose File | PE24COL...32919 pdf ‘
3 |x " Anakapall g c || A
2013 + Andhra Pradesh v nakapalli v test Choose File | PG24C0OL...32919.pdf
4 IX [ Anakapalli - NA
‘ 2012 v Andhra Pradesh v nakapalll b test Choose File | PG24CQL...32919.pdf
5 Vil L | z < || NA
201l « Andhra Pradesh v Bapatla ~ ‘ test Choose File | PG24C0OL...32919.pdf
6 vi ‘ 2010 + Andhra Pradesh v Alluri Sitharama Raju M ‘ test ‘ Choose File | PG24CQL...32919.pdf A
7 Vi [ ) Tl " - || NA
‘ 2009 + Andhra Pradesh v Ananthapuramu w ‘ test ‘ Choose File | PG24COL...32919.pdf ‘
Region *
Andhra University
=

Figure 13: Application Submission — Local — Educational Region
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The candidate falls under the Non-local (Telangana) region, as shown below.

The candidate needs to select 'Yes' or 'No' in the 'Do you want to claim ‘APNL’ or ‘Migrated
from TG to AP’?' dropdown.

If 'No' is selected, the candidates under the ‘OU’ region are ineligible for the UG MBBS &
BDS competent authority quota.

Region *

i Non-Local

Do you want to claim "APNL" or "Migrated from TG to AP" *

Yes

; ‘
R Ds no. 132/171/129/160 (If migrated from TG ta AP)
cile”

Save & Continue—

Figure 14: Application Submission — Non-local (Telangana) Educational Region

If 'Yes' is selected, two radio buttons will be displayed and select any one radio button.
'Are you claiming Local Status as per G.O. no. 132/171/129/ (If migrated from TG
to AP)?'

o 'Areyou claiming APNL?

(0]

Region *

Non-Local

Do you want to claim "APNL" or "Migrated from TG to AP" *

Yes

(O Are you Claiming Local status as per 5.0s no. 132/171/129/160 (If migrated from TG to AP)
() Are you Claiming "APNL with AP Domicile"

Save & Cantinue—

Figure 15: Application Submission — Non-local (Telangana)
Region

If you select the 'Are you Claiming Local Status as per G.Os no. 132/171/129/ (If migrated from
TG to AP)' radio button, please select the local certificate issued by, the migrated district, and

enter the certificate number.

APOnline - Confidential Page 13
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Region *

‘ Non-Local ‘

Do you want to claim "APNL" or "Migrated from TG to AP" *

e |

Are you Claiming Local status as per G.0s no. 132/171/129/160 (If migrated from TG to AP)
) Are you Claiming "APNL with AP Domicile"

Local Certificate Issued by * Local Status Certificate Number * District Migrated *

| —-Select— v | | Enter Certificate Number | ‘ —Select—

Save & Continue—

Figure 16: Application Submission — Non-local (Telangana) Region - Migrated from TG to AP

Region *

‘ Non-Local |

Do you want to claim "APNL" or "Migrated from TG ta AP" *

‘ Yes ‘

@® Are you Claiming Local status as per G.0s no. 132/171/129/160 (If migrated from TG to AP)
(O Are you Claiming "APNL with AP Domicile”

Local Certificate Issued by * Lacal Status Certificate Number * District Migrated *

‘ AP Meeseva v | ‘ CGC1489494894894835 KAKINADA

Final Region *

‘ Andhra University |

Save & Continue—+

After entering the details, the final region will be displayed as shown below. Click the “Save &

Continue” button.

Figure 17: Application Submission — Non-local (Telangana) Region Migrated — Final Region

If you select the 'Are you Claiming APNL' radio button, then upload any one of the three

specified documents for eligibility.

Region *

| Non-Local ‘

Do you want to claim "APNL" or "Migrated from TG ta AP" *

Yes ‘

() Are you Claiming Local status as per G.0s no. 132/171/129/160 (If migrated from TG to AP)
re you Claiming "APNL with AP Domicile"

Minimum 10 Years study Certificate of either of parents,if student in Andhra Pradesh Only

| Choose file ‘ Na file chosen
(PDF Only / 1 MB) *

(ar)

Current Employment Certificate of either of parents, if working in Andhra Pradesh Only (PDF

| Choose file ‘ Nao file chosen
Only /1 MB) * |

(or)

Minimum 10 Years Residence Certificate (Only Andhra Pradesh State) of either of parents | Choose file ‘ No file chosen

Final Region *

APNL with AP Domicile ‘

Save & Continue—

Figure 18: Application Submission — Non-local (Telangana) Region APNL—-APNL

RS T . B
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If candidates come under the non-local region, it will be shown as below.

The candidate should select 'Yes' or 'No' in the ‘Do you want to claim ‘APNL with AP Domicile’?"
dropdown.

If 'No' is selected, the candidates under the non-local region are ineligible for the UG MBBS &
BDS competent authority quota.

Region *

Non-Local

Da you want ta claim "APNL with AP Domicile"
=5elEtt--

--Select—

Yes
-

Figure 19: Application Submission — Non-local

If 'Yes' is selected, they must upload any one of the three specified documents for eligibility.

Region *

Non-Local
Do you want to claim "APNL with AP Domicile”

I Yes I

Minimum 10 Years study Certificate of Student/either of parents, if student in Andhra
Pradesh Only (PDF Only / 500 KB) *

Chaose File | No file chosen

(or)

Current Employment Certificate of either of parents, if working in Andhra Pradesh Only (PDF
Only /500 KB) *

Choose File | Nofile chosen

(or)

Minimum 10 Years Residence Certificate (Only Andhra Pradesh State) of either of parents
(PDF Only / 500 KB) *

Chaoose File | No file chosen

Einal Region *

APNL with AP Domicile

m ¢ 8 save & Continue—

Figure 20: Application Submission — Non-local — APNL with AP Domicile

APOnline - Confidential Page 15




Special categories : If the candidate have any special categories i.e NCC, SPORTS ,CHILDREN OF ARMED
PERSONS(CAP),Bharath Scouts & Guides,Police Martyr's Children then select “YES” as shown in the figure
below and click “save and continue”.

Special Categories:

NCC: =

Yes ‘

Certificate Examination Pass

Regimental No.

Year of Pass

Select v ‘ Enter Regimental No ‘ --Select-- v ‘ Enter Unit ‘
Add +
Sports: * Sports Team * Level of Sparts * Game Type *
Yes v ‘ Individual v ‘ International v ‘ Judo v ‘
Children of Armed Persons (CAP):* CAP Category * CAP-b - Wards of Ex-Servicemen

Yes W ‘

‘ CAP-E - Wards of Ex-Servicemen

Bharath Scouts & Guides: *

BSG Categary *

Yes v ‘

Rashtrapathi Award v ‘

Police Martyr's Children:*

Yes v ‘

Save & Continue —
e —

» Documents Uploads:

Candidates should upload all document in PDF format and click “Save Documents”.

APOnline - Confidential
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Figure 21: Application Submission — Uploads

APOnline

NOTE: - Please review the details before submitting; No editing option will be available
throughout the admission process.

17

CAP Certificate

‘ Choose file | No file chosen

18

Bharath Scouts and Guides

‘ Choose file i No file chosen

|

Preview Application @

After saving, the 'Preview Application' button will be activated. Click on the 'Preview

Application' button to submit your application.

Figure 22: Application Submission — Preview Application Link

APOnline - Confidential
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After clicking 'Preview Application' button, you will be redirected to the application preview page.
Verify all details, read the declaration, and click 'Final Submit'. If any details are incorrect, click
the 'Cancel' button, change the required fields, and submit the application again.

Adrmissios inbs MEBES & BDS Cowrses= Linder Cormmpetent SAcsthoriby (Conwvemnor) Quuobas, S0S48—25

Figure 23: Application Submission — Preview and Submit

APOnline - Confidential Page 18
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A confirmation pop-up will be displayed as shown below. Click 'OK' to submit or click 'Cancel' to
go back and edit the details.
After clicking the “OK” button application will be submitted successfully.

Are you sure you want to submit the Application?

=>I Cancel

Figure 24: Application Submission — Submission Conformation

3.3 Know your Payment Status

After logging in, select “Services” from the menu bar and click on the “Know your Payment
Status” link.

Dashboard Services -~ Ticket ~

Know your Application Status

Know your Payment Status ——————— WELCOME

Print Provisinal Application

Re Upload Documents

Figure 25: Know your Payment Status — Link
If fee payment has already been made, the fee payment receipt will be displayed as shown
below.
You can view payment details or download the payment receipt.

FEE PAYMENT RECEIPT

Applicant name : Registration No.

Mobile Nao. - Gender

Caste : Transaction Date

Transaction Amount : Transackion No.

Payment Ref No. : Payment Status : Success

LateFee Amount.

Figure 26: Know your Payment Status - Receipt

APOnline - Confidential Page 19
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3.4 Print Provisional Application

After logging in, select “Services” from the menu bar and click on the “Print Provisional
Application” link.

Dashboard Services ~ Ticket ~ Profile -

Know your Application Status

Know your Payment Status ———— WELCOME

Print Provisinal Application

Re Upload Documents

Figure 27: Print Provisional Application — Link

If Candidate would like to Print Provisional Application, then candidate should log in his candidate
login then go to services tab and click on Provisional Application then page shown as below.
Candidate can be downloaded and print out the Provisional Application.

3.5 Know your Application Status

After logging in, select “Services” from the menu bar and click on the “Know Your Application
Status” link.

Dashboard Services - Ticket ~

Know your Application Status

Know your Payment Status ——— WELLOME

Print Provisinal Application

Re Upload Documents

Figure 28: Know your Application Status — Link

If Candidate would like to know his Application status, then candidate should log in his candidate
login then go to services tab and click on know your Application status, the following page is
displayed as shown below.

APOnline - Confidential Page 20
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APPLICATION STATUS

Hall Ticket No.: Registration No.:
Applicant Name : Mabile No. :

Gender : Email :

Caste: Payment Status :
Transaction Date : Application Status :

Figure 29: Know your Application Status - Status

The remaining services related user manual will be shared shortly.

=== === ==END OF DOCUMENT
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